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Those with 
administrative 
rights can launch to 
the Web Admin 
Portal from directly 
from the FoxPro 
interface... 

…or by going to the 
appropriate URL 
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Click on SCHOOL 
PREFERENCES 
link 

Select the desired 
posting period (e.g. 
Trimester 1 
Midterm, Semester 1 
Final, Term 2 
Midterm, etc.) 

Select the desired 
post mark cutoff 
date.  (Grades for 
students withdrawn 
before this date, or 
entering a class after 
this date, will not be 
posted. 
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Clicking on any of 
the date’s combo 
boxes will bring up 
a calendar “popup”.  
Choose the desired 
date… 

…and it will show 
in the combo boxes.

Click the SCHOOL 
SAVE button, and 
the teachers can now 
go into their grade 
books and post. 


